ADDING IMPROVEMENT PLANS

1. If you are not on the “Data/Results” page- Click on “Program Planning” and then
“Data/Results.”

2. Click the “caret” to the left of the SLO to which you plan to add an Improvement Plan.

3. Click the “caret” to the left of the Assessment Tool to which you plan to add the Improvement
Plan. (NOTE- the “Improvements” field only appears after you have entered assessment
data/results for an assessment tool.)

4. To add an Improvement plan, click the plus sign to the far right on that data/result. This will
open the “Improvements” entry screen.
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5. Enter the Improvement plan including an intended date for completion.
6. Click “Save” on the top right of the screen.
7. Click “Return” on the top right of the screen.
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